Setting up a New Windows 7 Computer
After you get the machine physically unpacked, plugged in and turn it on for the first time it should say “setting up windows to run for the first time”.  The first boot always takes longer and gets things initialized.  It will go through several screens asking you questions such as what country you’re in and whether you agree with the Windows EULA (End User License Agreement).  It will ask your name.  This will also be used in naming your PC – this is something you will have to know if you are going to network several machines.  It will also ask your time zone, date and time of day.  It will also ask if you want a boot up password.  Even though Microsoft sort of recommends this, it can be an inconvenience and even a bad thing.  I would NOT enter a boot password. 
Some Brands have a startup interview.  I know HP does this. During this interview it prompts you to register the machine with the manufacturer, turn on a virus checker and get connected to the Internet.  I usually hold off registering – you can do it later.  I also recommend AGAINST turning on the included virus checker because it is usually Norton or McAfee.  In any case the pre-installed version is typically a 60 trial.  After this they want payment.  If you don’t activate the trial it becomes easy to remove (covered below).  It also helps you get connected to the Internet.
In a laptop the battery comes about half charged.  Leave unit plugged in, as a Lithium Ion battery will never develop a memory.

Left click the start button and go to the Control Panel.  It comes preset to category view.  I would change it to Large Icons.  This shows you about 40 icons that allow you to focus on where you are going to make changes.  Here are some things I would do in the control panel on a new machine.

· Go to the System icon and note the computer’s specs – RAM, Clock Speed, Computer Name and Workgroup name.  This can come in handy later.  You will need to know if it is a 64 bit machine.
· Go to the User Accounts Icons and turn off User Account Control by moving the slider to the bottom.  This is a giant piece of nagware and it is better to turn if off than learn to hate it.  It is here that you can change the tiny picture that appears next to your name.
· Go to the Personalize Icon and set the desktop wallpaper to something other than Windows Logo or Manufacturer’s name.  Use a family picture as wallpaper if you like.
· Go to Programs and Features and remove (uninstall) the pre-installed virus checker.

· Check the Power Options to make sure they suit your wishes.

There are three programs you should put in the complete a “health care plan”.  My recommendations are AVG free AntiVirus (make sure it is the 64 bit version if Windows is a 64 bit configuration), Malwarebytes AntiMalware and CCleaner.  All three programs are available for no charge at www.filehippo.com.  Make sure these are updated and set correctly.  AVG can be set to run and update automatically.  The other two require manual intervention.  Don’t overdo the “fix-it” programs.  There are a TON of them out there.  For example, I’ve never had good luck with Registry Mechanic.  Google it before you download it.  These are so many good, free programs that I wouldn’t pay for any.
Most windows machines come with a 60-day trial of MS Office.  You can either activate the trial, uninstall the trial or go right to activating a purchased version – for which you need a 25-character activation number.  If you don’t want to use Office (Word and Excel) you have several alternatives.  If MS Works is installed it is a good alternative to Office.  You can go to Control Panel, Default Programs and link or associate Office extensions with Works.  If Works is not installed you can download a very compatible FREE office suite from filehippo.  This would be Open Office 3.3.  There is a variant of this called Oxygen Office.  The difference is that Oxygen will open Works file types.
Look at MSCONFIG file, which contains the startup instructions.  Turn off a couple of things that need not be started at boot time.  Msconfig is accessed by typing those letters in the “start search” window after left clicking the start button.  Then go to the Startup Tab and reference www.sysinfo.org to help you with decision making.
If you want to make computer to computer calls download and install Skype from www.skype.com.  This is free. After the download you will be required to open a Skype account.  Make sure you note your password.
With Windows 7 - to connect to a wireless network, find the little icon in the ‘tray’ that shows five bars.  Left click on it and choose the network you want, click on it and connect.  A desktop is not usually wireless but all new laptops are.  A desktop can be made wireless with addition of about a $25 part.
Set up your email on the new machine.  If you have a web-based email, such as Hotmail or Gmail, it will be ready to go.  If you use Cox or Qwest, you will need to set it up in Windows Live Mail.  This is the latter day Outlook Express.  It is easy to move your contacts (addresses).  Use the export feature in OE and create a Comma Separated Value file.  Then use the import feature in WLM to load them.  In setting up the emails you must make sure the servers are set correctly.  See the Internet or my previous Email handout.
Moving files from old to new computer.  The basic way to move files from an old computer is to use an external disk drive.  A thumb drive can work but sometimes the size limitation will require several trips from on machine to the other.  You can go to Windows Explorer and drag files to the external device, move it and then reverse the procedure to get the files on the new machine.  This also creates a backup.  A nice 500GB hard drive can be purchased for about $50 and it is very handy to have.

· You will want to copy your pictures, documents, songs, videos, financial and tax data.  

· You will not be able to copy programs.  These must be re-installed.

An alternative method for moving old files is to network the computers together.  Networking will not be covered in this handout.  But once networked, and files shared, they can be moved by simply clicking and dragging.  The router serves as the conduit.
There is a third method for moving files using a connection cable.  This is an extra expense.  I have never done it this way so I will give no opinion.

Accessories

If your new machine is a laptop, the two accessories you will probably want are and external mouse (so you don’t have to use the touch pad) and a carrying case.  Make sure the carrying case has adequate pockets for the cord and the mouse.  You may also want to carry a flash drive and a mouse pad.  An external mouse should be under $20 and a case can be had for about $25.
If your new laptop does not come with a built-in webcam and microphone, this is another accessory you might want if you are going to use Skype and want video capability.  Cameras vary from $25 to $75 and usually have a built in microphone.  More expensive means better resolution and better low-light characteristics.  
A headset with a boom microphone is sometimes desirable if you want privacy in talking a listening ($25).

Also on a laptop I would put about an inch-thick book under the hinged edge so the machine sits at an angle.  This helps with the ergonomics of the keyboard and provides for air flow underneath to prevent overheating.  A $20 device with a fan on it can be purchased, but this isn’t really necessary.

Cleaning the screen and keyboard can be done with a cloth moistened with warm water.  Make sure you don’t spill anything on a laptop as this can be fatal.  I use a cotton swab with alcohol to periodically clean the keys.
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